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How Can the Tax Credit Help My Business?

With the Job Creation & Recovery Tax Credit, Maryland employers may be able

to save up to $5000 by hiring certain employees into new positions.



Which Employees Qualify?

All employees must be Maryland residents hired between March 25, 2010 and 

December 31, 2010 and meet the following criteria:

 Individuals at the time of hire must be receiving unemployment insurance

benefits or have exhausted their benefits in the previous 12 months and

not be working full time immediately preceding the date of hire.

 Employees must be hired into full-time, newly-created positions, or a full-

time position that had been vacant for at least 6 months.



How do I Apply?
After an employee is hired, employers must receive certification from the 

Department of Labor, Licensing, and Regulation (DLLR).  All applications will be 

processed on a first-come, first-served basis. To be eligible, employers must 

certify that:

 They are conducting or operating a trade or business in Maryland.

 They file a Maryland tax return or are tax-exempt under 501(c) of the 

Internal Revenue Code.



How do I Apply? (cont.)
The position for which they are seeking credit is:

 Full time, of indefinite duration and will remain filled for at least 12 months.

 A newly created position or was vacant for a period of at least 6 months at

the time it was filled.

 Was not created through a change in ownership of a trade or business.

 Was not created as a result of an employment function being contractually

shifted from one business entity to another.

 Did not displace an existing employee.

 If the position for which they are seeking credit was created through a

consolidation, merger, or restructuring, the position is a net new job for the

organization in the State of Maryland.



How Can I Be Sure That a Prospective Employee is 

Collecting or Has Received Unemployment 

Insurance?

Upon request, most UI claimants will have a Citibank debit card with the Maryland 

blue crab that is issued by DLLR’s Division of Unemployment Insurance or an IRS 

form 1099 issued by the UI Division. After an online application is received, DLLR 

will verify this and other information.



How Do I Find Qualifying Employees?

Contact your local One-Stop Career Center through www.dllr.state.md.us/county

to reach the business representatives in your area who are working with

Unemployment Insurance (UI) claimants. Some UI claimants may also have

registered with the Maryland Workforce Exchange www.mwe.dllr.state.md.us.
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Maryland Workforce Exchange

• The Maryland Workforce Exchange (MWE) is 
the State’s online job bank.

• Functions have been added to the MWE job 
order form and candidate search function.



Maryland Workforce Exchange

• Enrollment: visit www.mwejobs.com and 
select the employer enrollment option

http://www.mwejobs.com/


Maryland Workforce Exchange

• Job Postings: simply complete the online job 
form

• UI Tax Credit: select “Yes” to “Employer 
seeking eligible UI claimant (Maryland Job 

Creation & Recovery Tax Credit)”

• Candidates:  select “View Candidates” to 
locate eligible job seekers



MWE Job Order Form: Employers 
Identify UI Tax Credit job opportunities



Candidate Search: The employer’s 
candidate list identifies qualified job 
seekers. UI Claimants are identified with 
the      icon



Public Job Order: The jobseeker’s view of 
the job order indicates the employer’s 
desire to participate in the Tax Credit 
program
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SECTION 2:  EMPLOYEE INFORMATION
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SECTION 3:  POSITION INFORMATION
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SECTION 4:  EMPLOYER CONTACT INFORMATION
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Key Points

Seek out eligible employees through MWE and the Business Service Reps at your 

local one-stop career center.

Ask prospective hires to show you their UI debit card with the blue crab.

File online AFTER you have hired the employee.

For online filing, enter data carefully and review your answers before pressing 

submit.

Please call or email us with questions or clarifications as you go through this 

process – from hiring to filing



If you have specific questions after this webinar concludes, 

please email taxcredit@dllr.state.md.us or 

call (410) 767-2996.

mailto:taxcredit@dllr.state.md.us

